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From the Getting Started you can: 

1. Access the Forms Library directly without naming the Transactions. 
2. Open your Transactions that are saved online. 
3. Open Formulator Transaction files saved on your local computer.* 
4. Create a Transaction based on a Template. ** 

 
* Transactions opened from your local computer will be saved online. 
** In order to create a transaction based on a Template you will need to first create a template.  
 
 
 
 
 



Add a form to a Transaction 

 
 
Adding Forms: 
The Forms menu in version 4.5 is always available, click on the Forms Library tab and double click on the form 
you wish to use. To select more than one form hold down the ctrl key on you keyboard and click on the forms you 
wish to use then click “Add Selected Forms”. 
 
Adding Other Documents: 
Formulator allows you to add other documents to your Formulator Transactions. You can add spreadsheets, word 
docs, pdf files or other types to your Formulator Transaction. 
 
Print Form Menu: 
Prints out a list of forms included in the currently selected forms menu. 
 
 
 
 
 
 



Multiple forms in a Transaction 

 
 
In Formulator the “Current Transaction” window keeps track of all 
currently open forms. To switch between forms click the “Current 
Transaction” tab and then simply click on the form you want to edit. If you 
have added other documents to your Transaction they will also show in the 
“Current Transaction” window. 
 
In the “Current Transaction” window you can right click on a form to 
remove it from the transaction. 
 
  
 
 
 

 



Data entered once, populates other forms 

 

With Formulator 4.5 data is automatically speed filled 
between forms in the same Transaction. When data is 
changed that is present in multiple forms you will be 
prompted to “Change only current form” or “Change in 
all forms”. This allows data to be updated rapidly 
between forms. 
 

Create preset Forms Packages 



 
 
Forms packages are preset groups of forms usually 
pertaining to listing or selling. When you create a 
package you add in forms that are standard to that 
package, this allows quick retrieval of forms when you 
are creating new transactions.  
 
 
 



Other features and functions are 
accessed through the Pull Down 

Menus & Icons 

 
Below are some of the menu icons.  

 Show / Hide the current transaction window. 

 Add forms. This will display the forms library. 

 Save the current transaction. 

 Spell checker 

 Calculator with loan function and amortization table. 

 Global editor, quickly make changes to the entire transaction. 



 
TrueForms Online and Desktop 

Software 
 

 Sales: 800-499-9612 
Support: 303-500-1140 or 

support@revealsystems.com  
 

 


